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Students Guide to Accessing the VLE from Home 

The schools Virtual Learning Environment (VLE) is a special website that allows you to do more of 
your schoolwork on computer. In most cases you can do a whole piece of work, send it to your 
teacher and get the mark back without having to print anything out or even see your teacher! 

The VLE can be accessed from inside school or from home. This booklet tells you how to get on the 
VLE from home, which is very important if your Teacher uses it to give you homework. 

To access the VLE from home you will need a Personal Computer running Windows XP or Vista 
and a broadband internet connection. It should also work for Apple Macintosh Computers and 
Personal Computers running Linux, but the instructions for these will be different for these. 

Part 1: Logging On 

1. Open internet explorer and connect to the internet in the usual way. 

2. In the address bar type the internet address of the schools VLE and press the Return (¿) key: 

 

The internet address for the VLE you need to type in is: 
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3. On your first visit to the VLE, Internet Explorer may then give the following error message: 

 

Because this is the school website, this warning can be ignored so click as shown above. We will 

make this go away in step 5. DO NOT IGNORE THIS WARNING ON OTHER WEB SITES. 

4. The following box should appear: 

 

Type in your school user name and password, just as you would when you log on at the start of a 

class. Do NOT tick the “remember my password” box. 

Click Here 
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5. The following page should appear. The first time you visit the VLE on this computer you will 

probably see the red bar near the top of the screen. If so you must do the following: 

 

The following pop-up should appear: 

 

Then the following pop-up should appear: 

 

Then close Internet Explorer and repeat Steps 1 to 4. This time the warning screen should not 

appear in step 3. 

… then scroll 
down and click 
here 

…then click “Yes” 

…and again! 

If you see this… 

Close Internet 
Explorer and 
Return to Step 1 
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6. The following page should appear: 

 

Click Here 
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7. Congratulations you have reached the main student home page! 

 

Part 2: First Time Round 
The first time you use the VLE on a particular computer at home you should follow the next few 
steps. If you do you it will avoid a lot of annoying messages popping up all over the place; if you 
don’t, it will stop the VLE from working properly. 

1. Log on and go to the main student home page as in Part 1 above. 
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2. Click as shown: 

 

3. The following box may appear: 

 

Click close. 

4. The following page should be underneath. The first time you visit it, a bar may appear at the top. 

Do as shown: 

 

Click Here 

If this bar appears, then click 
where it says ‘click here’ 
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IMPORTANT NOTE: IF YOU SEE ANY MORE OF THIS KIND OF MESSAGE WHEN 

YOUR ON THE VLE, FOLLOW THE PROCEDURE ABOVE – DON’T JUST IGNORE THE 

MESSAGES. 

5. It is also essential you enable pop-ups so that e-mail works properly. Use this menu option: 

 

Then click “Run 
ActiveX Control”  

Then click 
here 

Click 



 Page 8 of 12 

This box should appear: 

 

My Assignments area 

Teachers will often under the “My Assignments” area. 

1. Log on to the VLE and go to the student home page as show in Part 1. 

2. Click as shown: 

 

1. Type: 
allsaintslearning.co.uk 

2. Click “Add” 

3. Click “Close” 

Click Here 
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3. You should see the following screen. Find the correct assignment and click on it: 

 

4. The following screen should appear: 

 

Click Here 

1. Read the 
instructions 
carefully! 

2 Click here 
to begin 



 Page 10 of 12 

5. The first page of the assignment should appear: 

 

6. Fill in the answers to the questions: 

 

1. Fill in the 
answers here 

2. Save regularly by 
clicking here. 



 Page 11 of 12 

7.  Some assignments, like the example above have, files you have to open, complete and then 
return: 

 

8. Most assignments have more than one page: 

 

1. This is a link to a 
document you will use to 

complete the exercise.  
Click here and choose 

“Open”. Then use “File, 
Save As…” to put it in 
your “My Documents” 

area. 

2. Use this button to 
attach the completed 
work to send to your 

teacher. 

Click here to go 
to the next 

page… 
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9. On the last page, click the submit button. Only do this after you have completed the 
assignment – you cannot go back once you have clicked the submit button. 

 

Click this ONLY WHEN 
YOUR WORK IS 

COMPLETE 


