Our Ref : SC/JET

16 September 2010
Dear Parents/Carer
Notification of Early School Closure : Friday 24 September 2010
This year’s Open Morning for prospective parents is scheduled to take place on Saturday 25 September 2010.  To enable us to prepare the school for the event on Friday 24 September 2010 lessons will finish at 1.10 pm and students will be released from school at that time.  
Lunch is available in school for any student who wishes to eat before making their journey home.  Form Tutors will collect numbers so that we can cater appropriately.
Please sign the letter attached to indicate to your child’s Form Tutor that you give permission for your child to leave school at this earlier time.  Please note that without a return slip we cannot allow your child to leave school until 3.05pm.
If you wish your child to remain in school between 1.10 pm and 3.05 pm please indicate on the reply slip overleaf.  They will be able to study in the library or if they wish may help with the preparation of classrooms.

It is our practice to ask some students to act as guides or help in departments at the event and therefore please also indicate if you are prepared to give them permission to return to school on 25 September 2010 to help from 9.30 am to 12.00 pm.  All students must attend in full uniform as they are our ambassadors.  No other students should attend unless it is to accompany younger siblings on their visit.

Yours sincerely

R B Sawyer
Headteacher

* I give permission for my child…………………………………..  form …... to leave school at 1.10 pm on Friday 24 September 2010.
Please note that without a return slip we cannot allow your child to leave school at this earlier time.

Signed ……………………………………. Parent/Guardian

* I would like my child ……………………………. Form …... to remain in school between 1.10 pm and 3.05 pm on Friday 24 September 2010.

Signed …………………………………… Parent/Guardian

* Please delete as appropriate

(-----------------------------------------------------------------------------------------------------------------

I give permission for my child………………………………….. to return to school between 9.30 am and 12.00 pm on Saturday 25 September 20010 to act as a helper.  
I will make arrangements for their journey home at 12.00 pm
Signed ……………………………………. Parent/Guardian

Form Tutors please collect all parental responses.
Any student not returning a slip giving parental permission to leave school at 1.10pm on Friday 24 September 2010 should be escorted to the Library at that time
Slips giving permission to help in the evening should be handed in to the main office
